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Expressions of Interest: SIL Coordinator
	Role
	[bookmark: _GoBack]Supported Independent Living (SIL) Coordinator


	Level:                      
	Level 4

	Hours per fortnight:
	76

	Length of contract
	12 months

	Service
	Northern Rivers

	Anticipated start date
	ASAP

	Closing date for applications to be sent to employment@multitask.org.au
	30/9/2026



Candidates should address the following criteria: 

Qualifications
· Certificate IV Disability Services or other equivalent/higher experience or qualifications 
· A current First Aid Certificate (or willingness to obtain before commencing employment) 
· A current Driver’s License is essential. 

Interpersonal skills and experience
· Strong communication skills and capacity to collaborate as part of a diverse team. 
· Demonstrated ability to problem-solve and use initiative.
· Ability to work autonomously, know when to seek help and ability to utilise time effectively

Professional skills and experience
· Experience supervising staff and the ability to implement staff training and development, manage performance and ensure adherence to policies and procedures 
· Experience with supporting people in areas such as personal care, health and well-being, active community participation and skill development. 
· Demonstrated administrative ability; including budget management, rostering of staff and maintenance of records.
· Knowledge of contemporary approaches such as person centered planning and active support.
· Thorough understanding and commitment to Disability Services Act and Standards, Work Health and Safety and Equal Opportunity. 
· Computer literate: intermediate competency with the Microsoft Suite & be competent in data entry.

How to apply
Use the criteria above as headings and write a paragraph under each one demonstrating how you meet it. Please see the example below. 
Demonstrated ability to communicate effectively using a variety of methods with participants
In my role as a support worker I make time to find out how each participant  prefers to communicate, so I can best meet their needs. I do this through talking first to them and also to other staff, families and friends. I have frequently used Compic and Board maker and have had some experience with Key Word Signing. I have just started a course in Auslan.  
An application is usually about one page in length and can include any other information that you’d like to provide to support your application.  Only applicants that address all criteria will be considered.
Any current staff who are interested in this role need to send their application via email to employment@multitask.org.au. 

Notes
· If the role you are applying for is graded at a lower Level, please be aware that any annual leave that you have accrued at your current level will not be paid out at your old rate when you take it later. It will be paid at your new rate. We do not wish to disadvantage staff in this situation. If you wish to take annual leave before you commence in the role please note this in your Expression of Interest. (If you move to a higher Level, any annual leave you have accrued will automatically be paid at that higher level whenever it is taken.)
· If you are currently on Level 3 Pay Point 4 and choose to apply for this role, your pay point will remain and the grade would be Level 2 pay point 4. Salary sacrifice is available which may provide an opportunity to increase your take home pay.
· Staff currently working a line elsewhere and are looking for a change in shifts or services must also notify their Coordinator of their interest prior to making an application. 
· In some cases, there may be a brief interview process for the role.
· Casual staff should be aware that if you are successful, all your hours worked will be paid at a part time rate. You will no longer receive a casual loading because you will be accruing sick leave and annual leave and have set contracted hours. 
· All support staff are contracted to either casual or fixed hours and not to a particular block of shifts, location or program. 
· The information above is accurate at the time of issue. The number and make up of participants may change. The hours and rosters and kinds of shifts may also change depending on participant need. 
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